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1. OGwmne noaokenus

I.1. Hacrosiee ITonoxenue pa3paGoTaHo Ha ocHOBe IIpumepHOro monoxenus o
bubnuoreke obmmeobpazoBarebHOro yUpexaeHus paspaboTaHHOIO
MunncrepetBoM 06pazoBanus Poccuiickoii Desiepauuy BO HCIONHEHHE MPUKA3a
or 01.03.2004r.Ne396 O peanuzamuu pemeHus  Kojerud MunoGpazoBanug
Poccun or 10.02.2004r. «O6 0CHOBHBIX HallpaBJICHUSAX COBEPIIEHCTBOBAHUS
AEATEJIBHOCTH  OuOAMOTEK yupexkIeHuit ob6mero obpasoBanust Poccuiickoii
Deneparmm»

- @ezxepansHoro 3akona Ne 273 @3 or 29.12.2012 «O6 oOpa3oBaHUM B
Poccuiickoii @enepauum» c1.35 n.3;

- QenepanbHoro 3akoHa Poccuiickoii ®enepaumn «O 6ubmHoTeuHoM mene» No 78
@3 ot 29.12.1994 rona;

-TpeboBanuii ®I'OC ;

-I'paxknanckoro konekca Poccuiickoit Denepanuu;

- ®enepanpHoro 3akona Ne [14-03 «O MIPOTUBOJEHCTBUH IKCTPEMHCTCKOI
AestenbHOCTH»  oT 25.07.2002 r.(pex. or 21.07.2014 r. ¢ H3MEHEHUSIMH,
BCTYNHBIIMMH B cuity ¢ 02.08.2014 r.) ;

- ®enepansHoro 3akoHa ot 29.12.2010 r. Ne 436 —®3 «O 3alluTe AeTell OT
MH(MOPMALIMK, IPUYHHSIONICH BPe/ UX 3I0POBBIO H PA3BUTHION.

1.2, bubnuoreka sBnsieTcs cTpyKTypHBIM NoJipa3JielieHHeM , YJacTBYIOIIHUM B
y4eOHO-BOCIIUTATEILHOM MpOllecce B LEAX O06eCIeueHns 1paBa Y4YacCTHHKOB
00pa3oBaTeNbHOTO  Ipolecca Ha GecliaTHOe MONb30BAHHE GUGIHOTEYHO-
HH(POPMALIMOHHBIMH PECypPCaMH.

1.3, JlesaTenbHOCTb OHOIHOTEKH OTPaKAETCS B Y CTaBe LIKOJIbL.

[.4. OGecnevyeHHOCTh GUOIMOTEKH YYEOHBIMH, METOIHYECKUMH 1 CIIPaBOYHBIMH
AOKyMEHTaMH  yYHTHIBACTCSl  IIPU  JIMUEH3MPOBAHMH M aKKpeJUTAIiH
00pa30BaTeIbHOIO yUpexkIeHHUS.

1.5. B coorBerctBuu ¢ ®@epmepansHbIM  3akoHOM  «O IIPOTUBOACHCTBUU
SKCTPEMHUCTCKOM aesaTenbHocTH» Ne 114-M3 B mkonpHON 6UOIHOTEKE 3aIpelleHo
pacllpoCTpaHCHUE, TNPOM3BOACTBO, XPAaHEHWE M HCNONb30BAHHE JIMTEPaTypHI
IKCTPEMHCTCKON HaNpaBIeHHOCTH.

1.6. bubnuorexapsr xBa pasa B rog NpOBOLHT CBEPKY HMEIIIHXCS B (OHIE
6ubnuorexu 1oKymMeHTOB ¢ DelepanbHbIM CITHCKOM IKCTPEMHUCTCKUX MaTepPHAIIO:,
H3bIMaeT uX U3 00opora OHOIHOTEKH.

1.7. B cootserctBun ¢ PenepanbhbiM 3ak0HoM PO oT 291012.2010 . No 436 «O

3alUTe NeTeH OT HH(pOPMALMH, PUYHHSIOLIEH Bpel MX 30POBBIO 1 Pa3BUTHUION,
Denepanbbiv 3akoHoM PO ot 29.07.2013 Ne 135-03 «O BHeCEHHH H3MEHEHUH B



cratbio 5 denepanpHoro 3akoHa « O 3ammre nereil ot uHOpMaIMH,
OPUUYUHSIONIEH Bpel MX 310pPOBBI0O M Pa3BUTHIO» OHUONIMOTEKaph BBISBISET U
UCKJIIOYaeT M3 OTKPBITOTO JOCTyNa OTAeNla OOCHy>KMBaHUSA OO0y4arouIuxcs
NeYaTHbIE U3/1aHUs, COOTBETCTBYIOIINE 3HAKY HHPOPMAIIMOHHOM npoayKiuu 18+.

1.8. Opranuzanus oO0CITyXUBaHHMS YYaCTHHUKOB 0Opa30BaTENBLHOTO IIpoliecca
IPOU3BOJUTCS B COOTBETCTBUM C TPaBWIAMH TEXHUKH O€30MaCHOCTH U
MIPOTHUBOIIOKAPHBIMU, CAHUTAPHO-TUTHCHUYCCKUMU TPEOOBAHUSIMH.

2. OcHOBHBIE 3aJavun

2.1. OGecrnieueHue y4yacTHHUKaM OOpa30BaTENbHOTO Mpollecca — O0YyYarolUMCs,
NeJaroruieckuM paboTHUKAM, POJUTENSM (MHBIM 3aKOHHBIM IPE/ICTaBUTEIISM )
oOyuaromuxcs (nanee — TMONb30BATENsIM) — JOCTynma K HHGpOpMAaIuH,
3HAHUSAM, WJEAM, KYyJIbTYpHBIM IIEHHOCTSM TIOCPEACTBOM HCIIOIb30BAHHUS
OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYpPCOB LIKOJBI HA PA3UYHBIX HOCHUTEISX:
OyMa)xHOM  (KHWXKHBIM ~ ¢GoHA,  (QOHA  NEPUOAUYECKUX  HU3JAHUN);
KOMMYHHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

2.2. Bocnuranne KYJIbTYPHOI'O H TIPaAXKIAAHCKOIO CaMOCO3HAHHA, IIOMOIIbL B
connajain3anmn 06yqafomer0051, Pa3BUTHHU CI'O TBOPUYCCKOI'O IIOTCHIIMAJIA,

2.3. ®opmupoBaHKe HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIB30BATEIIS:
oOy4eHure MOUCKY, 0TOOPY U KPUTHUECKOM OIleHKe HH(OpMaIUH;

2.4. CoBepLIEHCTBOBAHHE MPEIOCTABISEMbIX OHUOIMOTEKOW YCIYr Ha OCHOBE
BHEJPECHUS HOBBIX HWH(GOPMAIMOHHBIX TEXHOJOTHH M  KOMIBIOTEpU3AINU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX  TIpolieccoB,  GopMHupoBaHWEe  KOMGOPTHOU
OMOIMOTEYHOM Cpeibl;

2.5. 3ammra nereid oT uHGOpPMAIMU, NPUYMHSAIONIEH Bped HX 3I0POBBI0 U
Pa3BUTHIO.

3.0cHOBHBbIE QYHKIIUH
Jli1st peanu3aiu OCHOBHBIX 3a/1ay OMOIMOTEKA:

3.1. bopmupyet dhona 6ubIMOTEUHO-NH(OPMALIMOHHBIX PECYPCOB IIKOJBI:
- KOMILIEKTYET YHUBEPCAIbHbIN (POH] yUeOHBIMH, XY10KECTBEHHBIMH, HAYYHBIMHU,

CIIpaBOYHbIMH, IICAAIOTUUYCCKUMU U HAYYHO-IIOMYJIAPHBIMHK JOKYMCHTAMH Ha
TPAIUIHUOHHBIX 1 HCTPAAUITHMOHHBIX HOCUTCIIAX I/IH(l)OpMaI_II/II/I.

3.2. co3naet nH(POPMAITMOHHYIO MPOAYKITHIO:

OCYIIIECTBISIET AHATUTUKO-CUHTETHYECKYIO MTepepadoTKy HHPOpMAIUH;

- OpraHm3yer © BeAeT CIpPaBOYHO-OMOIMOTrpadMyecKuil ammapar: KaTaJloTH
(asipaBUTHBIN, CcHCTEMATHYECKHI), KapTOTEKH (CHUCTEMAaTHYECKYI0 KapTOTEKY
CTaTeii, TeMaTHYECKHUEe KapTOTEKH).



3.3. ocymectBisieT quddepeHnrpoBaHHOe ONOTMOTEUHO-HH(POPMAITMOHHOE
o0ciykuBaHue 00yJarOIMNXCsl:

- opranu3yeT oOy4eHHe HaBbIKaM HE3aBHCHUMOTO OMOIMOTEYHOTO TMOJIH30BATENS U
notpeduTenst nHGopMaIu, COAEUCTBYET UHTETPAllMK KOMILIEKCa 3HAaHUHM, YMEHUI
Y HAaBBIKOB PabOThI ¢ KHUTOW 1 WH(GOpMAITHEH;

- OKa3bIBacT MHGOPMAIIMOHHYIO TIOIICPKKY B PEIICHUH 33]1a4, BO3HUKAIOIIHNX B
npoliecce X yuyeOHoi, caMooOpa30oBaTeNbHOM U IOCYTOBOM IESITEIbHOCTH.

3.4. OcymectBisger nuddepeHirpoBanHoe OUOINOTEUHO-MHPOPMAILIMOHHOE
oOCTy)KMBaHHE MEeIarorHIeCKuX PabOTHUKOB:

- BBIABJIAET HH(OpPMALMOHHBIE TMOTPEOHOCTH U YAOBJIETBOPSAET 3alpocChl,
CBSI3aHHBIE C 00Y4E€HHEM, BOCIIMTAHUEM U 37J0POBBEM JIETEH;

- BBISIBJISIET MH(OPMAILIMOHHBIE TOTPEOHOCTH U YJOBIIETBOPSET 3aIIPOCHl B 00JIaCTH
[e1arorn4ecKuX MHHOBAIIMMA U HOBBIX TEXHOJIOTHIA;

- Co/eHCcTBYeT MPO(ECCHOHATHHON KOMIETEHIIMH, MOBBIIICHUIO KBalU(UKaINH,
IPOBEJCHUIO aTTECTALIH;

- OCYULIECTBJIIET TeKyIllee HHPOPMUPOBAHUE (IHU HHPOPMALUH, 0030pbI HOBBIX
MOCTYIIEHU U MyOIuKaluii), ”HHOPMUPOBAHUE PYKOBOJICTBA LIKOJIBI 110
BOMPOCAM CIIOCOOCTBYET IIPOBEJICHUIO 3aHATUN IO (POPMUPOBAHUIO
MH(POPMAITMOHHOM KYJIBTYpPHI.

3.5. OcymectBiser nuddepeHnpoBaHHOEe OUOINOTEYHO-MH(OPMAIIMOHHOE
o0ciy>KuBaHUE pouTeNel (MHBIX 3aKOHHBIX MPEJCTABUTENCH ) 00ydaroUXCs:

- YZIOBJIETBOPSET 3alPOCHI TOJIb30BaTeNIeld 1 HHPOPMHUPYET O HOBBIX IMOCTYTUICHUSIX
B OMOJIMOTEKY;

- KOHCYJIbTHUPYET IO BOMpPOCAaM OpraHu3allid CEMEHWHOTO YTEHHUS, 3HAKOMHT C
uH(pOopMaIreit Mo BOCIIUTAHUIO JIETEH;

- KOHCYJIbTUPYET TI0 BOMPOCaM yUeOHBIX U3IaHUHA JIS1 00yJarOIIHXCS.

4. Opranu3anus JAesiTeJJbHOCTH OUOJIHOTEKHN

4.1. CtpykTypa OMONHMOTEKH BKJIIOYaeT B ce0s a0OHEMEHT WM YWTaJbHBIA 3all B
OJIHOM MOMEIIICHUH .

4.2. bubnuoreuno-nHGOPMAIIMOHHOE OOCTY>KUBAaHUE OCYIIECTBIISIETCS HA OCHOBE
OnOMMOTEeYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHU C Yy4YEOHBIM U
BOCIUTATEIBHBIM TUIAHAMH IIIKOJIBI, IPOTPaMMaMH, TPOEKTaMH U TIJIAHOM PaOOThI
IIKOJLHOM OMOJIMOTEKHU.

43. B uensx oOecrnedeHHss MOAEpHHM3aUUMM OMOJMOTEKM B  YCIOBUSX
nHpopmatuzanmu o6pa3zoBanus nepexoaa Ha HoBble PI'OC u B mpenaesiax CpeicTs,
BBIICIISIEMBIX YUPEAUTEIISIMHU, IITKOJIA 00ECTICYNBAET OMOTUOTEKY:

- TapaHTHPOBAaHHBIM  (MHAHCUPOBAHUEM  KOMILJIEKTOBAHUS  OHMOJIMOTEUHO-
WH(OPMAITMOHHBIX PECYPCOB (YUECOHMKOB, y4E€OHBIX IMMOCOOWA, MTOKYMEHTOB Ha
TPaJMIIMOHHBIX U DJICKTPOHHBIX HOCUTEIISX);

- HEOOXOIUMBIMHM CIY’)KEOHBIMH ¥ TPOU3BOJICTBEHHBIMHA TIOMEIICHUSIMU B
COOTBETCTBHUM CO CTPYKTYpOoll OHMOJMOTEKM U HOpMaTUBaMH TI0 TEXHHKE
0€30MaCHOCTH JKCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIaKHOCTH,
3aIbJICHHOCTHU MTOMEIICHUS, KOPPO3UOHHO-aKTHBHBIX npuMecen 158105
AJIEKTPONPOBOASAIIEH MBIJIM) U B COOTBETCTBUM C TosioxkeHusamMu CanlluH;

- TEJICKOMMYHHMKAIMOHHOM W  KONUPOBAIBHO-MHOYKHUTEIIBHOM TEXHUKOW U
HEO0OXOIMMBIMH MPOTrPAMMHBIMU MPOIYKTAMH;



- PEMOHTOM U CEPBUCHBIM O0CTY>KMBAaHUEM TEXHUKHU U 000pyA0BaHMs OUOINOTEKY;
- OMOIMOTEYHOM TEXHUKON U KAHILIEISIPCKUMHU MPUHAJJICKHOCTIMHU.

4.4. Illxona co3maeT yclIOBUS AJS COXPAHHOCTU ammapaTypbl, 000pyI0OBaHUS U
UMYIIECTBA OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATUYHOCTh M Ka4eCTBO KOMIUICKTOBAHUS
OCHOBHOTO (poHJ1a OUOINOTEKH, KOMILJIEKTOBaHUE Y4eOHOT0 (hOHIa B COOTBETCTBUU
c (¢enepallbHBIMUA TEPEYHSIMH YYEOHUKOB M y4EeOHO-METOMWYECKUX W3IaHUMA,
CO3/1aHHE HEOOXOAUMBIX YCIOBHM I ACITEIbHOCTA OUOIMOTEKH HECET AUPEKTOP
IITKOJIBI B COOTBETCTBUM C YCTABOM IIIKOJIBI.

4.6. PexxuMm paOOThl IIKOJIBHON OHOIMOTEKU oOmpesesercs OubinoTekapeM B
COOTBETCTBHH C NMPAaBUJIAMU BHYTPEHHETO PACTIOPSAKA IITKOJIBI.

4.7. OobecrieunBaeTcst  TpeOyeMbIid  PEKUM  XpaHEHUS M COXPaHHOCTH
oubmuoTeunoro GoHxa.

4.8. Opranusyercs padoTa 1o COXpaHHOCTU OMOIMOTEYHOTO hOHIA.

4.9. Pexxum paboThl HIKOJBHOW OWUOIMOTEKH ompesenseTcs OubiuoTexkapeM B
COOTBETCTBHH C MMPAaBUJIAMH BHYTPEHHETO PACIIOPSAKA IITKOJIHI.

4.10. B mensax obOecrnieyeHHs] palMOHAIBHOIO HCIOJIb30BAaHUS HH(OPMAIMOHHBIX
pecypcoB B paboTe C JAeTbMU OUOIMOTEKAa MIKOJIBI B3aUMOJICUCTBYET C
OubIMOTEKaMHU APYTUX 00pa30BaTENbHBIX YUPEXKICHUN palioHa.

5. Ynpagiaenue. lItaTel

5.1. VYmpaBneHue MKOIbHOM OMOJMOTEKON OCYIIECTBIAETCS B COOTBETCTBUM C
3aKoHoAaTenbCcTBOM Poccuiickor denepanny U yCTaBOM IIKOJIBI.

5.2. O61miee pyKOBOJCTBO JICSITEIBHOCTHIO IIKOJBHOM OMOIMOTEKH OCYIICCTBIISCT
JTAPEKTOP IITKOJIBI.

5.3. PyKkoBOACTBO WIKOJIBHOW OMOJMOTEKONW OCYIIECTBISIET OUOIHOTEKApbh,
KOTOpPBI HECET OTBETCTBEHHOCTh B TIpEJIeIax CBOEH KOMIIETEHLUUU NepeN
OOLIECTBOM M JUPEKTOPOM IIKOJIbI, OOYYArOUIUMUCS, MX POIUTENSIMHU (MHBIMU
3aKOHHBIMHM TIPEJCTABUTENSIMU) 3a OPraHU3aldi0 U Pe3yibTaThl AESITENbHOCTU
IIKOJIbHOW OMONMOTEKH B COOTBETCTBHHM C (PYHKIMOHAIbHBIMU OOS3aHHOCTSIMU,
PETyCMOTPEHHBIMU KBATU(PUKALMOHHBIMU TPEOOBAaHUSIMU, TPYAOBBIM JOTOBOPOM
Y YCTaBOM ILIKOJIBI.

5.4. bubnuorekapb Ha3HAYAETCSl TUPEKTOPOM IIKOJbI, MOXET SIBISATHCS UYJICHOM
[Earornyeckoro KOJUIEKTHBAa WU BXOJUTh B COCTaB IEJAarorudyeckoro COBETa
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

5.5. bubnunorekapb pa3paldaTbiBaeT W MNPEACTABISET AUPEKTOPY IIKOJBI Ha
YTBEPKACHUE CICTYIOIINE JOKYMEHTHI:

- II0JIOJKEHHE O OMOJIMOTEKE,
-IpaBuJia MOJIb30BaHUsL OMOINOTEKOM;

- INIAaHOBO-OTYCTHYIO JOKYMCHTAIIUIO.



5.6. bubnuoTrekaps HOMKEH pacnoyiaratb CBEJCHUSIMU O 3aMPEUIEHHbIX KHUTAX U
WHOM MeYaTHOM MPOAYKIINH, T.€. UMeTh DenepaabHblil IepedeHb (CIHUCOK)
DKCTPEMUCTCKOU JIUTEPATYPHI C JOMOJIHEHUSIMU U U3MEHEHUSIMU.

5.7. TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJHHONW OMOTHMOTEKH PETyIUPYIOTCS
TPYAOBBIM  JIOTOBOPOM, YCJIOBUSI KOTOPOIO HE JOJDKHBI  IPOTUBOPEYUTH
3aKoHOJAaTeNnbCTBY Poccuiickon denepannu o Tpyae.

6. IlpaBa u 00s13aHHOCTH OMOJIHOTEKHU

6.1. bubmuorexapsr UMeeT MpaBo:

- CaMOCTOSITENBbHO BBIOMpaTh (OpPMBI, CpeACTBA M METOJAbl OMOJIMOTEYHO-
MH(POPMALIMOHHOTO  OOCIIy>)KMBaHMsI 00pa30BaTEJIbBHOTO U BOCHMTATEIBHOIO
IIPOLIECCOB B COOTBETCTBUH C LIEJISIMU M 33Jja4aMHM, YKa3aHHBIMH B Y CTaBE LIKOJbI U
ITonosxeHnu o0 MIKOJBHOM OMOJIMOTEKE;

- MPOBOJUTH B YCTAHOBJICHHOM THOpsAKE (aKyJIbTaTUBHBIE 3aHATHS, YPOKH U
KPY>KKM  OHOIMOTEYHO-OMOIMOorpaguyeckux 3HaAHUM HU  WHODOPMAIMOHHOU
KYJBTYPHI;

- PEKOMEHI0BaTh UICTOYHUKHN KOMILJIEKTOBaHUS HHPOPMAIIMOHHBIX PECYPCOB;

- U3bIMaTb U pEaAlM30BbIBATh JOKYMEHTbI U3 (OHJIOB B COOTBETCTBHUH C
MHCTPYKIMEHN N0 y4eTy OMOInoTeuHoro poHa;

- UMETh €XKETOJHBIN OTMYCK B COOTBETCTBUM C KOJJIEKTUBHBIM JOTOBOPOM MEXKIY
pabOTHUKAMU U PYKOBOJICTBOM O0pa30BATEIIbHOTO YUYPESXKACHUS U JAPYTHUMU
JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMUu;

- OBITh MPEJCTABICHHBIMU K PA3JIMYHBIM (POpMaM MOOIIPEHUS;

- y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJIaTE€ILCTBOM Poccuiickoit deepaiviu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN U COIO30B;

- OTIPEEATh B COOTBETCTBUH C MPABHIIAMH TI0JIH30BAHMS IITKOJIBLHON OMOIMOTEKOM,
YTBEPKJAECHHBIMU TUPEKTOPOM IIKOJIbI, BUABI U pa3Mephbl KOMIIEHCAIINH yIlepoa,
HAHECEHHOI'0O MOJIL30BATEIIMU ONOJINOTEKH.

6.2. PaboTHUK OMOIMOTEKH 00sA3aH:

- o0ecrnieunTh IMOJB30BATEISIM BO3MOXKHOCTh pabOThl € HH(POPMALMOHHBIMU
pecypcamu MIKOJIbHON OMOIMOTEKY;

-  uHGOPMHUPOBATH TOJB30BaTElIed O BHUAAX MPEJOCTABISIEMBIX IMKOJIHHOM
OMOIMOTEKOM yCIyT;

- opmupoBaTh HOHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (PeepaibHbIMU

nepeuHsMu  yuyeOHbIX wu3AaHuii, TpeboBanusiMu DOI'OC, o6pa3zoBaTeIHLHBIMU
porpaMMamMu IIKOJIbI, HHTEpEeCaMu, TOTPEOHOCTIMU U 3alpOCaMH BCEX
MEPEUHCIICHHBIX BBIIIE KATETOPUH TOJIb30BATEIIEH;

- COBEPIIIEHCTBOBATh MH(OPMALIMOHHO-0MOIHorpaduieckoe u OMOJIMOTEeUHOE

oOCITy>)KMBaHHE MOJIb30BATENCH;

- obecreunBaTh COXPaHHOCTh UCIIOJIb30BaHUS HOCHTENEH HHPOpMAIIHH, UX
CHCTEMAaTH3aIINIO, Pa3MEIICHUE U XpaHEHHE,

- obecrneunBaTh PEKUM PaOOTHI MIKOJHLHON OUOIMOTEKH B COOTBETCTBHH C
NOTPEeOHOCTSIMU TOJIb30BaTelNel U paboTo 00pa30BaATENBHOTO YUPEKIACHUS;

- OTYUTHIBATHCA B YCTAHOBJIECHHOM IMOPSJKE TEpea PYKOBOJICTBOM
IIKOJIBI HE peke 1 pasa B rop;



- IIOBBIIIATDH KBaJ'II/I(bI/IKaHI/II-O.

7. IIpaBa u 00sI3aHHOCTH MOJIb30BaTeeil OMOTHOTEKHU

7.1. Ilonp3oBaTenu OMOJIMOTEKU UMEIOT MPABO:

- TonyyaTh TMOJHYI0 uH(popmammio o0 coctaBe Oubnuoreunoro (Gouxa,
WH(POPMAITMOHHBIX PeCypcax U MPeAoCTaBIsIeMbIX ONOIMOTEKOM yCIyrax;

- MOJIb30BATHCS CIIPABOYHO-OUOIMOTpaPUISCKUM anapaToM OUOIMOTEKH;

- TIONy4yaTh KOHCYJNbTALIMOHHYIO TIOMOIIb B TIOMCKE U BBIOOpE HMCTOYHHKOB
uHpopManuy;

- IOJIy4aTh BO BPEMEHHOE MOJIb30BaHNE Ha AOOHEMEHTE U B YUTAJILHOM 3aJIe
NeYaTHBIC W3MAHMSI U IPYTUE UCTOYHUKHN HH(POPMAIINH;

- IPOJIJIEBATh CPOK MOJIH30BAHUS TOKYMEHTAMU;

- MOJTy4aTh TEMaTHUYECKHE, dakrorpaduieckue, YTOUHSIIOIIHE "
oubimorpadrueckue cripaBKyd Ha OCHOBE (POH1a OMOINOTEKH;

- Y4aCTBOBATh B MEPOIPHUATUSIX, TPOBOJUMBIX OMOINOTEKOM;

- oOpataThes IS pa3penieHus KOHPIUKTHOW CUTYaIluu K JUPEKTOPY MIKOJIBI.

7.2. Tlonp3oBarenu MIKOJILHONU OMOJIMOTEKN O0SI3aHbI:

- cOOJII0/1aTh MpaBuUJa MOJIb30BaHMS IIIKOJIBHON OMOINOTEKOMH;

- OEpEKHO OTHOCUTHCS K MPOU3BEICHUAM TIeuaTy (HE BBIPHIBATD, HE 3arM0aTh
CTpaHHUIl, HE Je/NaTh B KHUIax IOJAYEPKUBAHMS, TIOMETKH), HHBIM JOKyMEHTaM Ha
Pa3ITUYIHBIX HOCHUTEIISX, 000PYAOBaHUIO, MHBEHTAPIO;

- MOJIJIEPKUBATh MOPSJIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE;

- TI0JIb30BaThCS IICHHBIMH U CIPABOYHBIMU JIOKYMEHTAMH TOJBKO B ITOMEIICHUH
OMOJIMOTEKU;

- yOenuThCs TIPU TOJYYCHUH JIOKYMEHTOB B OTCYTCTBHH JIe()€KTOB, a IIpH
oOHapyxeHun  mnpouHpopMupoBarh 00 3TOM  pabOTHHKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY)KCHHBIC Je(PEKTHI B CIaBacMbIX JOKYMEHTax HECeT
MOCJICAHUIN T10JIb30BaTE]Ib;

- PaCIIMCBIBATHCS B YU TATEIIHLCKOM (POPMYJISIPE 32 KaXbIM MOJYyISHHBIN JOKYMEHT
(uckmmouenue: odyyqaroruecs: 1—4 kimaccoB);

- BO3BpaIllaTh JIOKYMEHTHI B IIIKOJIbHYIO OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKU;

- 3aMCHSTh JJOKYMEHTBI IKOJIbHOW OMOIMOTEKH B ClTydae MX YTPaThl WU ITOPYH UM
PaBHOLICHHBIMU;

- TOJHOCTBIO PACCUMUTATBHCH C IIKOJBHOM OHOIMOTEKONH MO HCTEUYCHHH CpOKa
oOy4eHHs Wik paboThl B LIKOJIE.

7.3. IlopsA0K TOJIH30BAHUS IIIKOJIBLHON OMOJIMOTEKOM:

- 3aliCh B LIKOJIBHYIO OMOJIIMOTEKY O0y4arouuxcsi MPOU3BOAUTCS MO CHHUCOYHOMY
COCTaBy KJj1acca, MeAarorndecKuX U MHBIX PAOOTHUKOB ITKOJIBI - B MHAUBHIYaIbHOM
nopsiike, poauTene (MHBIX 3aKOHHBIX MpeACTaBUTENCH) oOydarolmuxcs — 10
HacropTy;

- TOKYMEHTOM, TTOATBEPKAAIOIINM MPABO MOJIb30BaHUS OMOIHMOTEKOH, SIBISIETCS
YUTATENBCKUN HOPMYIISIp;

- YUTATENBCKUN GOpMYIISIp GUKCHUPYET AaTy BBIIAYU MOJIH30BATENIO TOKYMEHTOB
u3 (poHga OMOIMOTEKU U UX BO3BpallleHHs B OMOIUOTEKY .



7.4. Tlopsimok MOJIb30BaHUSI A00OHEMEHTOM:

- TIOJIK30BATEIN UMEIOT IIPABO MOJIYYUTh HA JOM HE 0oJiee IBYyX TOKYMEHTOB
OJIHOBPEMEHHO;

- MAKCUMAJILHBIE CPOKH TTOJTH30BAHUS JOKyMEHTaAMHU:

— y4eOHHUKH, yueOHbIE TOCOOUS — YUEOHBIHN TO/;

— HAy4YHO-TIOMyJISIpHAs, TO3HABaTeNbHAS, XYyIOXKECTBEHHAs nuTeparypa — 14
JTHEH;

- MOJB30BATEIN MOTYT MPOJJIUTH CPOK IMOJIb30BAHUSA JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX TOJIb30BaTEIIEH.

7.5. IlopsinOK MOJIB30BaHUS YATAIIBHBIM 3aJI0M:

- JOKYMCHTbBI, NIIPCAHAZHAYCHHLIC IJIsA pa6OTBI B YUTAJIBHOM 3ajJ€, Ha AOO0OM HC
BBIIAKOTCA,
- OHOUKIIONIC AU, CIIPABOYHUKH, PCAKUC, ICHHBIC U UMCIOIHUCCA B CAMHCTBCHHOM

9K3CMIIIAPC NOKYMCHTBI BBIAAIOTCA TOJIBKO IJIA paGOTBI B UNTaJIbHOM 3aJIC.

7.6. Ilopsimok pabOTHI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:

- paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00Pa30BaTEILHOrO MpoIecca MPOU3BOIUTCS
TOJIBKO C TIPHUMCHCHHEM KOHTCHT-(QWIBTPAIMM W B TNPUCYTCTBUH COTPYJIHHKA
OMOJIMOTEKU;

- pa3peraercsi paboTa 3a OJIHAM IEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee IBYX
YeJIOBEK OJTHOBPEMEHHO;

- paboTa ¢ KOMIIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEP)KICHHBIM CaHHUTApPHO-
TUTHEHUYCCKUM TPEOOBAHUSM;

- 3ampemaeTcs oOpaieHue K pecypcaM MHTEpHET, coaepiKamuM SKCTPEMHUCTCKHM
XapakTep.

Hacrosimmee momoxenne BCTYIIaeT B CHIIY CO JHS €r0 YTBEPKACHUS U ICUCTBYET 110
BHECEHUS U3MEHEHUN U TOTOJIHEHUH.



